How to Save a PDF Form

This guide will instruct you in how to save a pdf form while retaining all the information on the form. It will cover the steps in several different software programs. The first will be Abode Acrobat. Acrobat is Adobe’s full program that allows you to edit pdf files within the limits of the file type. It makes saving these files easier but is by no means required. 
The second set of instructions will cover the “Reader” programs, including Adobe Reader and Fox-it Reader. These programs allow for viewing pdf files and some very limited editing but are free. These instructions require either the Microsoft XPS document writer, a printer option typically installed with windows, or a pdf printer, such as bullzip or cutepdf. A link to download adobe reader can be found at the bottom of this page if you cannot view the form. A link to the download for the bullzip pdf printer can also be found at the bottom of this page.
If you have Adobe Acrobat
1. Fill out the form

2. Open the “File” menu 
3. Choose “Save as...”
4. Choose the location where you would like to save the file and name it

5. The completed form will be accessible at the chosen location

If you have Adobe Reader or Fox-it Reader

1. Fill out the form

2. Open the “File” menu

3. Choose “Print”
4. Select the “Microsoft XPS Document Writer” (or your pdf printer) as the printer of choice.

5. Hit the “Print” button
6. Choose the location where you would like the save the file and name it

7. The completed form will be accessible at the chosen location

Click here to go to the Adobe Reader download.
Click here to go to the bullzip pdf printer download
